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1. ÎÑÎÁÅÍÍÎÑÒÈ ÊËÀÂÈÀÒÓÐÛ
• Ñîâìåñòèìà ñ Windows 98/Me/NT/2000/XP
• Óäîáíîå óïðàâëåíèå ñðåäñòâàìè ìóëüòèìåäèà
• Êëàâèøè ðåãóëèðîâàíèÿ ãðîìêîñòüþ
• Êëàâèøè ïðîêðóòêè ââåðõ/âíèç â Windows-ïðèëîæåíèÿõ
• Èíòåðíåò-êíîïêè
• Êíîïêè óïðàâëåíèÿ ïèòàíèåì
• Êíîïêè âûçîâà ïðîãðàìì Office
• 15 äîïîëíèòåëüíûõ êëàâèø Office

2. ÊÎÌÏËÅÊÒÀÖÈß
1) Êëàâèàòóðà — 1 øò.
2) CD-äèñê — 1 øò.
3) Ðóêîâîäñòâî ïîëüçîâàòåëÿ — 1 øò.

3. ÒÐÅÁÎÂÀÍÈß Ê ÑÈÑÒÅÌÅ
• Windows 98/Me/NT/2000/XP
• CD-ROM 
• Çâóêîâàÿ ïëàòà
• Èíòåðôåéñ PS/2

4. ÏÎÄÃÎÒÎÂÊÀ Ê ÐÀÁÎÒÅ
4.1 Óñòàíîâêà ïðîãðàììíîãî îáåñïå÷åíèÿ äëÿ Windows 98/Me/NT/2000/XP
Ïåðåä óñòàíîâêîé äðàéâåðà êëàâèàòóðû Sven Office 8000 óäàëèòå ðàíåå óñòàíîâëåííûå äðàéâåðû äðóãèõ êëàâèàòóð.
Âñòàâüòå CD-äèñê ñ äðàéâåðàìè â CD-ROM è çàïóñòèòå ïðîãðàììó óñòàíîâêè Setup.exe. Ñëåäóéòå èíñòðóêöèÿì íà ýêðàíå.
Â ïåðâîì îêíå – ââåäåíèå. Ïðî÷èòàéòå åãî, çàòåì ïðîäîëæàéòå óñòàíîâêó. Åñòü 2 ñïîñîáà óñòàíîâêè äðàéâåðà:
Ìèíèìàëüíàÿ èíñòàëëÿöèÿ äëÿ Windows Me/2000/XP (Minimum installation)
Ïðè òàêîé óñòàíîâêå äðàéâåð ïîääåðæèâàåò êíîïêè ïðîêðóòêè (ââåðõ, âíèç, âëåâî, âïðàâî), êëàâèøè çàïóñêà ïðèëîæåíèé
â Office è 5 êíîïîê áûñòðîãî äîñòóïà. Òàêàÿ èíñòàëëÿöèÿ èñïîëüçóåò ìèíèìóì ðåñóðñîâ OC Windows è çàíèìàåò î÷åíü ìàëî
ìåñòà íà æåñòêîì äèñêå. Ñòàíäàðòíûå êíîïêè áûñòðîãî äîñòóïà (ìóëüòèìåäèéíûå è èíòåðíåò-êíîïêè) ôóíêöèîíèðóþò áåç
óñòàíîâêè äðàéâåðà.
Ñòàíäàðòíàÿ èíñòàëëÿöèÿ äëÿ ëþáîé âåðñèè Windows (Typical installation)
Ïðè òàêîé óñòàíîâêå äðàéâåð ïîääåðæèâàåò êíîïêè ïðîêðóòêè (ââåðõ, âíèç, âëåâî, âïðàâî), êíîïêè çàïóñêà ïðèëîæåíèé â Office,
12 êíîïîê áûñòðîãî äîñòóïà, ñòàíäàðòíûå ìóëüòèìåäèéíûå è èíòåðíåò-êíîïêè áûñòðîãî äîñòóïà è ôóíêöèþ îòîáðàæåíèÿ
êëàâèàòóðû íà ýêðàíå. Òàêàÿ óñòàíîâêà çàíèìàåò áîëüøå ìåñòà íà æåñòêîì äèñêå è èñïîëüçóåò áîëüøå ðåñóðñîâ ÎÑ.
Ïðîãðàììíîå îáåñïå÷åíèå àâòîìàòè÷åñêè íà÷íåò èíñòàëëÿöèþ íà æåñòêèé äèñê è óñòàíîâèòñÿ â ïàïêó Ñ:\PROGRAM
FILES\NETROPA\. Ïîñëå èíñòàëëÿöèè äðàéâåðà êëàâèàòóðû ïåðåçàãðóçèòå êîìïüþòåð, ÷òîáû àêòèâèçèðîâàòü ïðîãðàììíîå
îáåñïå÷åíèå ìóëüòèìåäèéíîé êëàâèàòóðû. Ïîñëå çàïóñêà ÎÑ èêîíêà êëàâèàòóðû â ïàíåëè çàäà÷ Windows àâòîìàòè÷åñêè
àêòèâèçèðóåòñÿ.
4.2 Óäàëåíèå ÏÎ
×òîáû óäàëèòü ÏÎ êëàâèàòóðû, çàéäèòå â Setting (Íàñòðîéêà) -> Control Panel (Ïàíåëü óïðàâëåíèÿ) -> Add/Remove Programs
(Óñòàíîâêà/Óäàëåíèå ïðîãðàìì) è óäàëèòå ÏÎ êëàâèàòóðû.
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5. ÎÏÈÑÀÍÈÅ ÔÓÍÊÖÈÉ ÊÍÎÏÎÊ È ÊËÀÂÈØ ÊËÀÂÈÀÒÓÐÛ
5.1 Èíòåðíåò-êíîïêè 

5.2 Êíîïêè ìóëüòèìåäèà

Ïðèìå÷àíèå.
Ôóíêöèÿ Play ïðîèãðûâàåò CD-, VCD-, DVD-äèñêè è âèäåîôàéëû (.AVI, .MPG, .MOV). Åñëè äèñêîâîä ïóñò, ïîÿâèòñÿ äèàëîãîâîå
îêíî, ãäå áóäåò ïðåäëîæåíî âûáðàòü àóäèî/âèäåîôàéë. Âîñïðîèçâåäåíèå íà÷íåòñÿ, êîãäà áóäåò âûáðàí ôàéë è ïîäàíà êîìàíäà

Open. Åñëè ó Âàñ óñòàíîâëåíî äâà CD-Rom’a, âûïîëíÿòü ýòó ôóíêöèþ áóäåò òîëüêî îäèí, âûáðàííûé ïî óìîë÷àíèþ.
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Back
(Назад)

Возвращает к предыдущей веб�странице.

Forward
(Далее)

Продвигает к последующему, ранее просмотренному элементу в веб�браузере.

Stop
(Стоп)

Приостанавливает загрузку и/или обновление веб�страницы или активного окна.

WWW (Интернет)
По умолчанию запускает веб�браузер. Если веб�браузер активен, открывает

домашнюю страницу.

E�mail (Электронная
почта)

Запускает программу электронной почты, установленную по умолчанию.

Favorites
(Избранное)

Открывает пункт меню Favorites (Избранное) в программе Internet Explorer, где
хранятся ссылки на часто используемые файлы и веб�страницы.

Refresh
(Обновить)

Обновляет информацию на открытой странице или 
в активном окне.

Search
(Поиск)

По умолчанию запускает интернет�браузер.

V- (Óìåíüøåíèå ãðîìêîñòè) Óìåíüøàåò ãðîìêîñòü çâóêà íà îäèí óðîâåíü íà êàæäîå íàæàòèå êíîïêè.

V+ (Óâåëè÷åíèå ãðîìêîñòè) Óâåëè÷èâàåò ãðîìêîñòü çâóêà íà îäèí óðîâåíü íà êàæäîå íàæàòèå êíîïêè.

Mute (Îòêëþ÷åíèå çâóêà) Îòêëþ÷àåò çâóê. Äëÿ âêëþ÷åíèÿ çâóêà íàæìèòå íà ýòó êíîïêó åùå ðàç.

Pre-track (Ïðåäûäóùèé òðåê) Ïåðåâîäèò âîñïðîèçâåäåíèå ê ïðåäûäóùåìó òðåêó/ôàéëó.

Play/Pause
(Âîñïðîèçâåäåíèå/Ïàóçà)

Ïðîèãðûâàåò/ïðèîñòàíàâëèâàåò âîñïðîèçâåäåíèå àóäèî/âèäåîôàéëîâ.

Stop (Ñòîï) Îñòàíàâëèâàåò âîñïðîèçâåäåíèå àóäèî/âèäåîôàéëîâ.

Next track (Ñëåäóþùèé òðåê) Ïåðåâîäèò âîñïðîèçâåäåíèå ê ñëåäóþùåìó òðåêó/ôàéëó.
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5.3 Êíîïêè óïðàâëåíèÿ ïèòàíèåì äëÿ Windows

5.4 Êíîïêè äëÿ ðàáîòû â Windows-ïðèëîæåíèÿõ

5.5 Êíîïêè âûçîâà ïðîãðàìì Office

5.6 Êíîïêè äëÿ ïðîãðàìì Office

Power Âûêëþ÷àåò êîìïüþòåð, åñëè â BIOS óñòàíîâëåíà ôóíêöèÿ óïðàâëåíèÿ ïèòàíèåì.

Sleep 
Ïåðåâîäèò ñèñòåìó â ðåæèì ñíà, åñëè ÏÊ ïîääåðæèâàåò óïðàâëåíèå ïèòàíèåì è

ôóíêöèÿ àêòèâèçèðîâàíà. Åñëè óïðàâëåíèå ïèòàíèåì íå àêòèâèçèðîâàíî, 
äàííàÿ ôóíêöèÿ íå âûïîëíÿåòñÿ.

My Computer
(Мой компьютер)

Открывает окно «Мой компьютер» с отображением содержимого дисководов, жесткого
диска, сетевых приводов и т. д.

Calculator
(Калькулятор)

Запускает встроенный калькулятор от Microsoft Windows.

Log Off
(Выход из системы)

Открывает диалоговое окно Завершение работы: выход из системы, 
закрытие всех программ, отключение компьютера от сети, подготовка компьютера

к работе другого пользователя.

Word
Открывает Microsoft Word, можно запрограммировать эту  кнопку быстрого доступа

на другое приложение.

Excel
Открывает Microsoft Excel, можно запрограммировать 
эту кнопку быстрого доступа на другое приложение.

Power Point
Открывает Microsoft Power Point, можно запрограммировать эту кнопку быстрого

доступа на другое приложение.

Calendar 
Открывает Microsoft Outlook, можно запрограммировать эту кнопку быстрого доступа

на другое приложение; по умолчанию установлен календарь.

Cut
(Вырезать)

Вырезает выделенные объекты в буфер обмена.

Copy
(Копировать)

Копирует  выделенные объекты в буфер обмена.

Paste
(Вставить)

Вставляет предварительно вырезанную или скопированную в буфер обмена
информацию.

Mark
(Выделить)

Выделяет объекты с помощью кнопки управления курсором и кнопки Mark.

Back
(Назад)

Возвращает к предыдущему,  ранее просмотренному элементу в программах,
поддерживающих  команду  Back.

Forward
(Далее)

Продвигает к последующему элементу в программах, поддерживающих команду
Forward.

App Sw 
(Переключить окна

приложений)
Переключает окна: активное и предыдущее открытое.

Close
(Закрыть)

Закрывает активное приложение Windows.

Scroll Pad (Кнопка�
манипулятор

прокрутки)
Выполняет функцию прокрутки по четырем направлениям: влево/вправо/вверх/вниз.
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5.7 Äîïîëíèòåëüíûå êëàâèøè Office

Ïðèìå÷àíèå ê ðàçäåëó 5.
Îñîáåííîñòè ðàáîòû êëàâèàòóðû â ðàçëè÷íûõ îïåðàöèîííûõ ñèñòåìàõ:
• Ïðè ðàáîòå â ÎÑ Windows 95 è âûøå ôóíêöèîíàëüíûå êëàâèøè (Cut, Copy, Paste, Mark, Application Switch, Close, My Computer,
Log Off, Sleep, Power) íå íóæäàþòñÿ â êàêîé-ëèáî ïðîãðàììíîé ïîääåðæêå.
• Ïðè ðàáîòå â ÎÑ Windows Me/2000/XP ìóëüòèìåäèéíûå è èíòåðíåò-êëàâèøè íå íóæäàþòñÿ â êàêîé-ëèáî ïðîãðàììíîé ïîä-
äåðæêå.
• Ïðè ðàáîòå â ÎÑ Windows êëàâèøè ïðèëîæåíèé (Office, Scroll Pad, Calculator) íå íóæäàþòñÿ â êàêîé-ëèáî ïðîãðàììíîé ïîä-
äåðæêå.

Office Lock key Подключает 15 дополнительных клавиш Office. По умолчанию функция включена.

F1 � Help Открывает Справку в активном окне.

F2 � New Создает новый документ в программах, которые поддерживают эту функцию.

F3 � Open Открывает документ в программах, которые поддерживают эту функцию.

F4 � Save Сохраняет файл в активном окне.

F5 � Replace Осуществляет поиск, замену и форматирование заданного текста.

F6 � Bold Выделяет/снимает выделение.

F7 � Spell
Запускает функцию «Проверка правописания» в текущем документе, если текстовый

редактор поддерживает ее.

F8 � Bullets Добавляет/убирает маркеры в выделенном абзаце.

F9 � Reply
Вызывает бланк электронного сообщения (для программы MS Outlook или Outlook

Express).

F10 � Forward
Переадресовывает электронное сообщение в активном окне (для программы

MS Outlook или Outlook Express).

F11 � Send Отправляет электронное сообщение (для программы MS Outlook или Outlook Express).

F12 � Task panel
Показывает/скрывает предварительно отображенную панель задач Office

(только для Office XP).

Print Scn � Print Распечатывает текущий файл.

Scroll lock �  Undo Отменяет последнюю команду или отменить последний ввод.

Pause � Redo Возвращает действие последней отмененной команды.
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6. ÍÀÑÒÐÎÉÊÀ ÏÐÎÃÐÀÌÌÛ ÌÓËÜÒÈÌÅÄÈÉÍÎÉ ÊËÀÂÈÀÒÓÐÛ
Ïðè ïðàâèëüíîé óñòàíîâêå ïðîãðàììíîãî îáåñïå÷åíèÿ äëÿ ìóëüòèìåäèéíîé êëàâèàòóðû â ïàíåëè çàäà÷ Windows ïîÿâèòñÿ
ñîîòâåòñòâóþùàÿ èêîíêà . Îíà ïîçâîëèò çàïóñòèòü ïðèëîæåíèå è íåñêîëüêî ôóíêöèé Âàøåãî êîìïüþòåðà îäíèì íàæàòèåì
êëàâèøè íà êëàâèàòóðå.

Íàæìèòå ïðàâóþ êíîïêó ìûøè íà ýòîé èêîíêå, ÷òîáû àêòèâèçèðîâàòü ìåíþ äëÿ íàñòðîéêè OSD è ÏÎ êëàâèàòóðû.
6.1 Àêòèâèçàöèÿ êëàâèø íà ýêðàíå
Íàæìèòå ëåâîé êíîïêîé ìûøè íà èêîíêó â ïàíåëè çàäà÷ Windows, ÷òîáû àêòèâèçèðîâàòü êëàâèøè êëàâèàòóðû Sven Office
8000. ×òîáû óáåäèòüñÿ â ôóíêöèîíèðîâàíèè ëþáîé èç 12 êíîïîê, ùåëêíèòå ëåâîé êíîïêîé ìûøè ïî èçîáðàæåíèþ êëàâèøè
íà ýêðàíå, çàòåì íàæìèòå ñîîòâåòñòâóþùóþ åé êíîïêó íà êëàâèàòóðå.
6.2 Êîíôèãóðèðîâàíèå êíîïîê

Åñëè Âû àêòèâèçèðóåòå ÏÎ êëàâèàòóðû è âûáåðèòå Configure Buttons, òî íà ýêðàíå óâèäèòå òðåõìåðíóþ êàðòèíêó (3D Image).
Â ýòîì ðåæèìå ìîæíî îïðåäåëÿòü ôóíêöèè Office Keyboard. Ùåëêíóâ ëåâîé êíîïêîé ìûøè ïî ëþáîé èç êíîïîê íà ýêðàíå, Âû
óâèäèòå ôóíêöèþ ýòîé êíîïêè ïî óìîë÷àíèþ.
6.3 Èêîíêà íà ïàíåëè çàäà÷
Âûáåðèòå ýòó îïöèþ, ÷òîáû ïîêàçàòü/ñïðÿòàòü èêîíêó Office Keyboard íà ïàíåëè çàäà÷. Îïöèÿ 3D Image òàêæå âûïîëíÿåò
ýòó ôóíêöèþ. ×òîáû âîññòàíîâèòü èêîíêó , âíîâü âûçîâèòå Office Keyboard èç ìåíþ ïðîãðàìì.
6.4 Çàêðûòü
Âûáîð ýòîé îïöèè ïðåêðàòèò âûïîëíåíèå êëàâèàòóðîé ôóíêöèé áûñòðûõ êëàâèø. Îïöèÿ 3D Image òàêæå âûïîëíÿåò ýòó ôóíêöèþ.
Äëÿ âîññòàíîâëåíèÿ ýòèõ ôóíêöèé âíîâü âûçîâèòå Office Keyboard èç ìåíþ ïðîãðàìì. Ôóíêöèè áûñòðûõ êëàâèø áóäóò
âîññòàíîâëåíû.
6.5 Íàñòðîéêè ôóíêöèè «Äèñïëåé íà ýêðàíå» (OSD)
Îïöèÿ Ïîäêëþ÷åíèå/Îòêëþ÷åíèå ïîçâîëÿåò âêëþ÷àòü è âûêëþ÷àòü ðåæèì «Äèñïëåé íà ýêðàíå» (OSD).
Îïöèÿ Öâåò íàäïèñåé îòêðûâàåò äèàëîãîâîå îêíî, â êîòîðîì ìîæíî âûáðàòü öâåò íàäïèñåé OSD.
Îïöèÿ Òèï øðèôòà îòêðûâàåò äèàëîãîâîå îêíî, â êîòîðîì ìîæíî âûáðàòü ëþáîé òèï øðèôòà, óñòàíîâëåííûé â ÎÑ Windows,
äëÿ îòîáðàæåíèÿ íà ýêðàíå OSD.
Îïöèÿ Óñòàíîâêà äëèòåëüíîñòè âûñâå÷èâàíèÿ OSD ïîçâîëÿåò óñòàíîâèòü ïðîäîëæèòåëüíîñòü îòîáðàæåíèÿ íà ýêðàíå
ìîíèòîðà ôóíêöèé OSD.
6.6 Î ïðîãðàììå
Ýòà îïöèÿ âêëþ÷àåò äèàëîãîâîå îêíî, îòîáðàæàþùåå èíôîðìàöèþ î äðàéâåðå êëàâèàòóðû.
6.7 Âûõîä
Ýòà îïöèÿ ïîçâîëÿåò çàêðûòü ÏÎ êëàâèàòóðû è óäàëèòü åãî èç îïåðàòèâíîé ïàìÿòè êîìïüþòåðà. Ïðè ïîâòîðíîé ïåðåãðóçêå ÎÑ
ïðîãðàììíîå îáåñïå÷åíèå êëàâèàòóðû  áóäåò àêòèâíûì.



7. ÐÅØÅÍÈÅ ÂÎÇÌÎÆÍÛÕ ÏÐÎÁËÅÌ
— ÏÎ êëàâèàòóðû Sven Office 8000 íå ïîçâîëÿåò óñòàíîâèòü äðóãîå ÏÎ. 
Åñëè ïðè óñòàíîâêå êàêîãî-ëèáî ÏÎ âîçíèêàåò êîíôëèêò ñ ÏÎ êëàâèàòóðû Sven Office Keyboard 8000, òî, âîçìîæíî, ïðèäåòñÿ
óäàëèòü äåéñòâóþùèé äðàéâåð êëàâèàòóðû èç ïàìÿòè êîìïüþòåðà. Ùåëêíèòå ïðàâîé êíîïêîé ïî èêîíêå Sven Office Keyboard
8000 è âûáåðèòå Exit. Óñòàíîâèòå íåîáõîäèìîå Âàì ÏÎ. Ïîñëå ïåðåçàãðóçêè êîìïüþòåðà èêîíêà  Sven Office Keyboard 8000
ñíîâà ïîÿâèòñÿ íà ïàíåëè çàäà÷.
— ÏÎ êëàâèàòóðû íå ôóíêöèîíèðóåò äîëæíûì îáðàçîì.
Ïîñëå óñòàíîâêè ÏÎ Sven Office Keyboard 8000 íà ïàíåëè çàäà÷ ïîÿâèòñÿ èêîíêà . Ùåëêíèòå ïðàâîé êíîïêîé ïî èêîíêå 
è âûáåðèòå ïóíêò ìåíþ Exit. Çàòåì îòêðîéòå ïàíåëü óïðàâëåíèÿ èç ìåíþ Start (Ïóñê), âûáåðèòå Óñòàíîâêà/óäàëåíèå ïðîãðàìì
è óäàëèòå ÏÎ êëàâèàòóðû Sven Office Keyboard 8000. Ïåðåãðóçèòå êîìïüþòåð è óñòàíîâèòå äðàéâåðû çàíîâî.
— CD-ROM ñëèøêîì ìåäëåííî ðàáîòàåò. 
Åñëè Âàø CD-ROM ñëèøêîì ìåäëåííî ðàáîòàåò, åãî ñêîðîñòü ìîæåò áûòü óâåëè÷åíà çàìåíîé äèñêîâîäà íà áîëåå áûñòðûé.
— Íå çàïóñêàåòñÿ CD èëè VCD-ïðîèãðûâàòåëü.
Óáåäèòåñü, ÷òî íà Âàøåì êîìïüþòåðå åñòü ñîîòâåòñòâóþùåå ïðîãðàììíîå è àïïàðàòíîå îáåñïå÷åíèå äëÿ âûïîëíåíèÿ ýòèõ
ôóíêöèé è ÷òî îíî ïðàâèëüíî óñòàíîâëåíî.
— Óñòàíîâëåííûå ïî óìîë÷àíèþ êëàâèøè áûñòðîãî äîñòóïà Microsoft Windows íå ðàáîòàþò.
Äðàéâåð êëàâèàòóðû Sven Office Keyboard 8000 ïåðåõâàòûâàåò íåêîòîðûå ðåñóðñû êëàâèø áûñòðîãî äîñòóïà, óñòàíîâëåííûå ïî
óìîë÷àíèþ äëÿ OC Windows. Åñëè óñòàíîâëåí äðàéâåð êëàâèàòóðû, êîìáèíàöèÿ êëàâèø - CTRL+ALT+E, CTRL+ALT+P,
CTRL+ALT+O, CTRL+ALT+D, CTRL+ALT+C, âîçìîæíî, íå áóäóò ôóíêöèîíèðîâàòü äîëæíûì îáðàçîì, Âàì ïðèäåòñÿ âûáèðàòü
äðóãèå êîìáèíàöèè.
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Keyboard
Sven Office Keyboard 8000

Please read this operation manual before using the unit and retain this operation manual
in safe place for future reference.
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Thank you for purchase of the keyboard of trade mark Sven.

COPYRIGHT
© Copyright 2004 V 1.0
This document contains proprietary information protected by copyright. All rights are reserved. No part of this manual may be reproduced
by any mechanical, electronic or other means, in any form, without prior written permission of the manufacturer.

TRADEMARKS
All trademarks and registered trademarks are the property of their respective owners.

ABOUT THIS MANUAL
This manual is designed to assist you in installing and using the keyboard. Information in this document has been carefully checked for
accuracy; however, no guarantee is given to the correctness of the contents. The information in this document is subject to change with-
out notice.

Technical support is on http://www.sven.ru
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1. FEATURES OF THE KEYBOARD
• Compatible with Windows 98/Me/NT/2000/XP
• Convenient management of means multimedia
• Hot keys of regulation of loudness
• Hot keys for Internet 
• Buttons of change of scale of the image in Windows
• Buttons of the Power management
• 15 Additional keys Office connected by key Office Lock Key

2. COMPLETENESS OF DELIVERY
1) Keyboard — 1 pñ.
2) CD — 1 pc.
3) User’s manual — 1 pc.

3. SYSTEM REQUIREMENTS
• Windows 98/Me/NT/2000/XP
• CD-ROM 
• Sound card
• PS/2 compatible 

4. INSTALLATION
4.1. Installation for Windows 98/Me/NT/2000/XP
Before installing the Office Keyboard driver, check to see if there are any other keyboard drivers already installed on your system.  All
other keyboard drivers must be uninstalled BEFORE installing the Office Keyboard drivers.
Insert the Driver CD into your CD-ROM drive and run Setup.exe. The first screen is an introduction. Read it before proceeding to the next
step. The software will automatically begin to install to your hard disk. After installation, you will be prompted to restart your computer in
order to enable the Keyboard software.
Click (Finish) and restart your computer. The Keyboard Icon will be activated automatically after Windows restarts.
* Insert the Driver CD into your CD-ROM drive and the CD will Auto Run. If it does not, please choose (Run) from the Start Menu. The
file name on the CD is ”AUTORUN”. The first screen is an introduction. Read it before proceeding to the next step. The software will auto-
matically begin to install to your hard disk in a sub-directory titled C:\PROGRAM FILES\NETROPA\.  After installation, you will be prompt-
ed to restart your computer in order to enable the Office Keyboard software.
* There are two different choices for installing the drivers:
Minimum installation for Win ME, WIN 2000, Win XP
This driver selection supports Scroll Pad Up, Down, Left, and Right key functions, Office Application key functions and five short cut keys.
It also shares minimum Windows OS resources and hard disk space. The standard Hot Key functions (CD keys and Internet keys) are
always enabled without any driver.
Typical installation supports all versions of Windows             
This driver selection supports Scroll Pad Up, Down, Left, and Right key functions, Office application key functions, 12 short cut keys, stan-
dard Hot key buttons (CD keys and Internet keys) and the OnScreen display function. 
This driver selection shares some Windows OS resources and hard disk space.
* Click (Finish) and restart your computer. The Office Keyboard Icon will be activated automatically after Windows restarts.
After installing the Office Keyboard drivers, you must restart your computer, or the Office Keyboard software will not be enabled.

4.2. Un-installation
To remove the Office Keyboard drivers from your system, simply go to Setting —> Control panel —> Add/remove programs and
remove «Office Keyboard» application software.
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5. WORK ON THE KEYBOARD
5.1 Description of functions of buttons for Internet 

5.2 Description of functions of buttons for multimedia

5.3 Description of functions of buttons for Power Manager for Windows

14

V- Decreases the computer’s sound volume. Hold down to decrease volume more quickly.

V+ Increases the computer’s sound volume. Hold down to increase volume more quickly.

Mute Mutes the computer’s sound volume. Press it again to turn the system volume back on.

Pre-track Switches to the previous media track. Press once for each preceding media track.

Play/Pause
Switches between Play and Pause of DVD/VCD/MP3/Audio media. Once Pause is pressed,

pressing this button again resumes play.

Stop Stops playing the media.

Next track Switches to the next media track. Press once for each subsequent media track.

Power 

Puts the system into Power-Off mode if the PC supports power management and it is enabled.
You can power off your computer with the press of a button. If power management is not
enabled, this Hot Key will not work. The Power-On function available depends on how the

Motherboard is set up. For more information about how your system resumes operation, see the
documentation that accompanied your computer or contact the dealer

or manufacturer.

Sleep 
Puts the system into Sleep mode if the PC supports power management and it is enabled. You
can put your computer to sleep by pressing this button directly on your desktop, protecting your

data and saving energy. If Power management is not enabled, this Hot Key will not work.

Back
Goes back to a previous item you already viewed in programs that support the “Back” command, such

as a Web browser.

Forward
Goes to the next item—if it was previously viewed in the same session, in programs that support the

“Forward” command, such as a Web browser.

Stop Stops loading or refreshing a Web page or the contents of certain windows.

WWW
Starts the default Web browser and goes to the home page. If the Web browser is active, it opens the
home page. You can reassign the WWW key to start another Web/Home or use a different Application.

E�mail 
Starts the default e�mail program. Pressing the Mail Hot Key will tell you what the default e�mail pro�

gram is. You can reassign the mail Hot Key to start another email Program or use a different Application.

Favorites
Opens the Internet Explorer Favorites pane. This is where you can store shortcuts to frequently used

files, Web Sites, or other items, for easy access.

Refresh Updates the Information on an active Web page or the contents of certain windows.

Search Open the Internet Explorer Search pane.
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5.4. Buttons for work in Windows applications

5.5 Buttons of a call of programs Office

5.6  Buttons for programs Office

My Computer
Opens My Computer. This shows the contents of the floppy disk, hard disk, CD�ROM drive

and network drives, etc.

Calculator Starts Microsoft Calculator.

Log Off
Opens the log off Windows dialog box. Logging off closes all programs, disconnects the com�

puter from the network, and prepares the computer to be used by someone else.

Word Open Microsoft Word. You can also reassign the Word Hot Key to use a different Application.

Excel Open Microsoft Excel. You can also reassign the Excel Hot Key to use a different Application.

Power Point
Open Microsoft Power Point. You can reassign the PowerPoint Hot Key to use a different

Application.

Calendar 
Open Microsoft Outlook, The default is set to Calendar. You can also reassign the Calendar

Hot Key to open a different Application.

Cut Cuts the selected item(s) to the Clipboard.

Copy Copies the selected item(s) to the Clipboard.

Paste Pastes the previously cut or copied item(s) from the Clipboard.

Mark Use the cursor movement directional arrow keys and Mark key to select and Mark item(s).

Back
Goes back to a previous item you already viewed in programs that support the “Back” com�

mand, such as a Web browser.

Forward
Goes to the next item—if it was previously viewed in the same session in programs that sup�

port the “Forward” command, such as a Web browser.

App Sw Switches between the active window and a previously opened window.

Close
Closes the active Windows Application.

Scroll Pad
Provides the same functions as a scrolling mouse but with 4D direction — Up and Down,

Right and Left (Optional).



5.7 Additional keys Office connected by key Office Lock Key
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Office Lock key Enables the 15 Embedded Office Keys. By default, the function is ON.

F1 � Help Opens the Help file (if any) for the active window.

F2 � New Creates a new document in programs that support this command.

F3 � Open Opens a document in programs that support this command.

F4 � Save Saves the file in the active window.

F5 � Replace Searches for and replaces the specified text and formatting.

F6 � Bold Bold or un�bold the characters that have been marked.

F7 � Spell
Starts the spell�checking program in the active document, 

if the document’s program has this feature.

F8 � Bullets Adds bullets to or removes bullets from selected paragraphs.

F9 � Reply Replies to the e�mail in the active window. (For MS Outlook or Outlook Express.)

F10 � Forward Forwards the e�mail in the active window. (For MS Outlook or Outlook Express.)

F11 � Send Send the e�mail in the active window. (For MS Outlook or Outlook Express.)

F12 � Task panel Shows or hides the Office task pane previously displayed. (For Office XP Only.)

Print Scn � Print Prints the file in the active window.

Scroll lock �  Undo Reverses the last command or deletes the last entry typed or action taken.

Pause � Redo Redoes the previously undone action.



6. SETTING PROGRAM
This section describes how to use the Office Keyboard setting program.
Once the software installation for the Multimedia Keyboard is complete, the icon  is shown on the Windows taskbar. It allows you to
launch any application and several functions of your computer by simply clicking a single button on your KEYBOARD.

Right click on the (Office Keyboard Icon) to activate a menu with options to configure the OnScreen Display and Office Keyboard
Software.
6.1 Activation of buttons on the screen

Left-click the icon  on the taskbar of Windows, to activate the Office Keyboard Buttons. The 12 Office Keyboard buttons and an Exit
button are labeled according to their corresponding Icons.  Left-click an On Screen button to define a key and then press the Hotkey on
the keyboard to perform the function that you defined. 
6.2 Configure buttons
When you activate the Office Keyboard and select Configure Buttons, you will see a 3D image on the screen.  In this mode, you can
customize the functions of the Office Keyboard. With your mouse, click one of the Hot Key Buttons and you will see the default func-
tions of that button.  When the Office Keyboard is in Button Configuration Mode, left-clicking one of the 3D Keyboard Image Keys
that is user definable will bring up a dialog box for customizing that button or key. 
6.3 Enable Taskbar Icon
Click this option to show or hide the Office Keyboard Icon on the Taskbar. Clicking the 3D image option will also enable the Taskbar Icon.
6.4 Close
Click this option to stop the Office Keyboard functions. All hot key functions will be disabled and the Office Keyboard icon will change
color. When you left-click the Office Keyboard icon again, the hot key functions will be enabled.
6.5 On Screen Display (OSD)
> Enable/Disable
This option toggles the On Screen Display on and off.
> Select Color of Text
This option opens a dialog box that will help you select a color for the On Screen Display text.
> Select Font
This option invokes a dialog box for selecting the font for the On Screen Display. You may select any installed True-Type font for
Windows® 98, Må, 2000 and XP.
> Settings
This option allows you to select the size of the characters and icons used in the On Screen Display. You may also change the time-out
value for the display. This is the time that the display remains on the screen after a hot button is pressed.
6.6 About
Click this option to get information about the Office Keyboard software version.
6.7 Exit
Clicking the EXIT button will close Office Keyboard Software and remove it from your computer’s memory. If you want to reload the
Office Keyboard Software, you must restart your system or click on the Start Menu and select Programs to locate the Office Keyboard
Icon and click it.
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7. TROUBLESHOOTING
If you have any problems using the OFFICE KEYBOARD, please consult the Troubleshooting Guide below to see if your problem is list-
ed.
— The Office Keyboard software is not working properly.
The Hot Key functions do not work after installing the Office Keyboard Software. Please make sure you have no other drivers installed
for another brand of keyboard that uses Hot Key drivers. If so, you must un-install the other driver and then reinstall the Office Keyboard
Software to fix the problem (see next item).
— Add/Remove Office Keyboard Software and Re-Install
After you have installed the Office Keyboard software, the Office Keyboard Icon will display on system tray. If you want to re-install the
software for any reason, you must delete the Office Keyboard software drivers from your system. Right-click the mouse button on the
Office Keyboard Icon and choose EXIT. Next, open the Control panel from the Start menu and then select (Add/Remove) to delete the
Office Keyboard software. This will remove the drivers from your system. Now you must restart your system and re-install the software
drivers.
Note: You must use this procedure if you want to upgrade your Office Keyboard functions or the software does not work properly.
— I cannot properly install other software applications.
If you want to install another software application but experience problems, you may have to remove the Office Keyboard driver from your
system memory. Right-click on the (Office Keyboard icon) and then choose EXIT. Now install the desired software application. After com-
pletion of the new application software installation, restart your system, the Office Keyboard Icon will display in tray again. 
— The Onscreen Display response is too slow.
If your CD-ROM drive response seem too slow, performance and response can be improved by upgrading to at least a 4X CD-ROM drive
(or faster).   
— CD or Video Player cannot be launched.
Be sure your system has software and hardware for these functions and that both are properly installed.
— Cannot play a VCD title or MPEG file.
Be sure you have the Windows Media player 7 installed properly. The Media Player 7 can be downloaded from the Microsoft Web site.
— Prev-track & next-track key repeat rate do not match the CD-ROM drive speed.
If you maintain pressure on those buttons, the CD player will continuously search previous or next tracks until you release this key. If your
CD-ROM drive speed is too slow, releasing that key will not stop the (continue-search-tracks-function) immediately. Upgrading to a faster
CD-ROM drive of at least 4X, will solve this problem.
— Cannot use the Microsoft Windows default shortcut keys function.
The OFFICE KEYBOARD software driver will share some Windows OS default short cut key function resources. Once the OFFICE KEY-
BOARD drivers are installed, the following five (5) combination keys cannot be used; you must choose another combination.
CTRL+ALT+E, CTRL+ALT+P, CTRL+ALT+O, CTRL+ALT+D, CTRL+ALT+C.
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